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Additional Requirements When Applying to a Scholarship, Bursary, and Award: 

Requesting a Faculty Reference Form  

“Why should I apply for a scholarship, bursary, or award?” 

Potential Financial Support Toward Your Education 

Cambrian College assists more than 1,000 students annually through their awards program. Thanks 

to numerous generous donors, in 2018-19, the total value of scholarships and bursaries distributed 

was more than $1,000,000.  

Grow Your List of Achievements  

You can list the scholarships, bursaries, and awards you have won on your résumé as part of your 

academic achievements! 

“How do I apply?” 

Steps in the Process  

1. You can find all Cambrian College scholarship, bursary, and award applications in your 

myCambrian account.  

- Please note that you are able to access the applications once you have registered for 

your program.  

2. Once you log in to your myCambrian account, click on your Student tab (the backpack 

icon). 

3. Once in your Student tab, look for the Financing My Education section (highlighted with 

a pig wearing a graduation cap, as shown below). 

 

4. Next, click on create a survey. Ensure to finish all steps in the survey, including the final 

step of submission. Submission of this short survey will pre-determine and list the awards 

you are eligible to apply for.  

- Please note that once you have submitted your survey, you will see this generated list 

within 24 hours.  

5. For further steps in applying for a scholarship, bursary, or award, please see the college’s 

how-to webpage on applying:  

Link: https://cambriancollege.ca/apply/how-to-apply/scholarships-and-bursaries/ 

Frequently Asked Questions about Applying:  

https://cambriancollege.ca/wp-content/uploads/2019/07/Scholarship-and-Bursary-FAQ.pdf 

 

https://cambriancollege.ca/apply/how-to-apply/scholarships-and-bursaries/
https://cambriancollege.ca/wp-content/uploads/2019/07/Scholarship-and-Bursary-FAQ.pdf
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 “I am eligible for an award, but they’re asking for Additional Requirements?” 

Some awards may ask for additional requirements to learn more about you and to determine the 

best candidate for an award. Some additional requirements may include the following: 

1. Reference letters 

2. Essays of a specific length and on a specific subject-matter 

3. Volunteer hours  

“As an Additional Requirement, they want a faculty reference. What do I do next? 

Which faculty should I ask?” 

Some Recommendations 

Choosing a Professor or Professors 

If possible, try to choose a faculty member whom you have taken a couple or a few courses with 

at Cambrian College; thus, this professor can speak to your academic performance, conduct, and 

progress. This may not always be possible if you are in your first or second semester of study. As 

well, try to pick a professor whom you know will give you a favourable review.  

Reflect on the award or awards you are applying for: for example, an award requirement is for you 

to be a student registered in the Business Administration program (BUAD). It would be a good 

idea, then, to ask for a faculty reference from one of your Business Administration professors.  

Tailor all parts of your application, including your faculty reference, for the award you are 

applying for! 

Requesting a Faculty Reference Form  

1. To request a faculty reference form, you must log in to your myCambrian account. Click 

on your Student tab (the backpack icon). 

2. Once in your Student tab, look for the Financing My Education section (highlighted with 

a pig wearing a graduation cap, as shown below). 

 
3. Click on the link, Request a Bursary Faculty Reference Form. All requests to faculty 

for references must be sent electronically through this link. 

4. For further steps on how to request a faculty reference form, please see the college’s how-

to webpage below.  

Link:  

https://cambriancollege.ca/wp-content/uploads/2019/04/How-to-Request-Faculty-Reference.pdf 

 

https://cambriancollege.ca/wp-content/uploads/2019/04/How-to-Request-Faculty-Reference.pdf
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Going the Extra Mile 

Want a favourable reference? Be courteous to your professor(s) whom you are requesting reference 

forms from by going the extra mile. 

Please ask your professor well in advance of the application deadline to ensure he/she has time 

to complete the reference form. Otherwise, your professor may have to decline your request due 

to a lack of time to adequately complete the form. Strive to ask approximately two weeks in 

advance of the application deadline.  

Ideally, before you send the request through your myCambrian to your faculty for a reference 

form, contact this professor, either by e-mail or in person if possible, to notify him/her of your 

upcoming intention to ask for a reference and to thank him/her.   

Your e-mail should be professionally written and formal in tone. Remember to proofread your 

work. Ask someone else to proofread your e-mail, too. Get a second opinion! 

Sample of What to Include in Your E-mail 

E-mail Subject Line: Request for Faculty Reference Form for an Award 

Body of E-mail: 

Dear Professor’s Name Here,  

Paragraph One: State Your Main Reason for E-mailing:  

 State your intention: you are applying for a Cambrian College award, scholarship, 

or bursary and are requesting a reference.  

 Briefly state the title of the award and the eligibility requirements.  

 State the deadline for submitting your award application and all additional 

requirements/documentation.  

Paragraph Two: Outline All Necessary Background Information: 

 Remind the professor of your program of study and current semester (for example, 

a second-semester student in the Business Administration program). 

 State the course(s) you have taken with this professor and when you took these 

course(s). Include the course code(s) and full course name(s), and semester (for 

example, BUS 1104 Introduction to Business Concepts in the fall 2019 semester). 

Paragraph Three: Close with a Thank You: 

 Express that should the professor have any questions or concerns that you would 

be happy to answer them.  

 Thank the professor for his/her time and consideration.  

Sincerely, 

Your Full Name and Student Number Here 


