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1. Overview 

Gifts-in-kind represent a sizable proportion of the total charitable donations received by the 
College. By definition, these gifts may include such items as books, works of art, equipment, 
furniture, securities, valuable documents, or any other non-cash gift.  
 
With the increasing activity in this area, there is need for a formalized approach to the acceptance 
of gifts-in-kind due to the following considerations: 

 
1. A determination of whether or not there is a need for the gift and the acknowledgement of 

any associated costs that may be incurred by the acceptance of the gift (e.g., renovation, 
installation, etc). 

2. The dollar value of the gift must be determined by a suitable appraisal process. 
3. Prior approval must be received by the departmental Dean involved with the acquisition. 
4. The gift must be recorded for reporting purposes. 
5. A charitable donation income tax receipt must be issued for the proper amount once all the 

above has been satisfied. 
6. The donor must be acknowledged for the gift. 
7. The gift may be recognized through photo, media release, etc., as required. 

 

2. Procedure 

1. Once a staff member has been approached by a potential donor wishing to provide a gift-in-
kind - or approaches the donor him or herself, the staff member, utilizing the Gift-In-Kind 
(GIK) Donation form, must record all information.  
 

2. The staff member will then discuss the gift with his/her academic supervisor to determine the 
need and appropriateness of the offer. The academic supervisor will sign the GIK form 
indicating approval.  
 

3. Once the GIK form has been signed by the academic supervisor, it is to be forwarded with any 
attachments to the Cambrian College Foundation.  Whenever possible, the approved GIK form 
should be sent to the Cambrian College Foundation prior to receipt of the gift.  However, the 
Cambrian College Foundation recognizes the need of academic departments to receive 
equipment or materials in a timely manner for successful program delivery.  In these 
instances, the approved GIK Donation form must be received by the Cambrian College 
Foundation within thirty (30) days of the receipt of a gift.   
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4. It is then the responsibility of the Executive Director, the Cambrian College Foundation 
through the Finance Department at Cambrian College, to determine whether or not the gift 
qualifies as a donation under the Revenue Canada definition, or whether the gift should be 
processed as a non-donation receipt. 
 

5. Only gifts that qualify as a donation under the Revenue Canada definition require an 
appraisal.   
 
Revenue Canada requires satisfactory evidence of fair market value of the gift.  Although the 
term "fair market value" is not defined in the Income Tax Act, the generally accepted meaning 
is the price the property would bring in an open market transaction between a willing buyer 
and a willing seller, acting independently of each other, and each having full knowledge of the 
facts. An arm's length sale and purchase of the property, at or near the effective date of 
valuation, is normally considered the best proof of value at the time. 
 
If the value is under $1,000, the appraisal may be made by a knowledgeable Cambrian College 
official. 
 
If the value is $1,000 or over, an objective third party assessment is required. Note that the 
Income Tax definition reads in part, "the person who determines the fair market value of the 
gift must be competent and qualified to evaluate the particular gift."  When finding an 
appraiser is difficult or expensive, Revenue Canada will accept the appraisal of a qualified 
Cambrian College staff member knowledgeable in the field of the gift.   
 
The responsibility for securing appraisals will be borne by the department that will ultimately 
benefit from the gift.  Most will be pro bono.  However, if this service is not available, the cost 
will belong to the department.  In certain cases, such as where the gift is difficult and 
expensive to appraise, the donor may be asked to absorb the cost.  The Cambrian College 
Foundation can provide assistance as required.  
 
In situations where the gift is not of direct benefit to a particular department, the Cambrian 
College Foundation will be responsible for arranging an appraisal. 
 
The appraisal must be a signed document that indicates, at a minimum, the appraiser’s name, 
address, phone number and the appraised value of the gift.   
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6. Once all of the above has been completed and all parties are in agreement, a tax receipt for 
the appraised value and a gift acknowledgment letter will be issued by the Cambrian College 
Foundation.  

 
7. The original GIK form, along with the signed appraisal and any other supporting documents 

and correspondence, will be maintained in files located in the Cambrian College Foundation.  
 
3. Gift Acceptance Exceptions 

The President must approve: 
 

1. Any gift which, in the opinion of the Cambrian College Foundation or academic supervisor of 
the area which will benefit from the gift, exposes Cambrian College to an uncertain and 
potentially significant liability. 
 

2. Any gift which, in the opinion of the Cambrian College Foundation or academic supervisor of 
the area which will benefit from the gift, is precedent-setting, involves sensitive issues, or is 
cost-prohibitive. 

 
4. Administration and/or Disposition of a Gift-in-Kind 

1. The transportation, handling, installation, maintenance, disbursement, administration, etc. of 
a gift generally resides with the department that will benefit from the gift.  Costs of 
administration are normally paid from the operating or other budget of that department.  If a 
gift is sold, any outstanding administrative costs will be recovered from the sale proceeds. 

 
2. Gifts that are directed to Cambrian College as a whole will be initially administered through 

the Cambrian College Foundation in consultation with the College’s Vice President, Finance 
and Administration. 

 

5. Amendments 

The Donation Policy – Gift-in-Kind shall be reviewed annually from the date of approval. It may be 
recommended that they be altered to meet the current needs of the Committee by agreement of 
the majority. 
 
The above Donation Policy – Gift-in-Kind for the Finance Committee have been agreed to: 
 
Committee Chair     Date of approval by Committee 
 
Ron Chrysler      December 13, 2018 


